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Instructions 
 

(1) Terms used but not defined in this form have the meaning given to them in the Instrument. 

 

(2) Unless otherwise specified, the information in this form must be presented as at the last 

day of the designated benchmark administrator’s most recently completed financial year. 

If necessary, the designated benchmark administrator must update the information 

provided so it is not misleading when it is delivered. For information presented as at any 

date other than the last day of the designated benchmark administrator’s most recently 

completed financial year, specify the relevant date in the form. 

 

(3) Designated benchmark administrators are reminded that it is an offence under securities 

legislation to give false or misleading information on this form. 

 
Item 1. Name of Designated Benchmark Administrator 

State the name of the designated benchmark administrator. 

 

Item 2. Designated Benchmark 
Provide the name of the designated benchmark and whether it is also any of the following: 

 interest rate benchmark; 

 critical benchmark; 

 regulated-data benchmark. 

 

Item 3. Benchmark Distribution Model 

Describe how the designated benchmark administrator makes the designated benchmark readily 

accessible for free or for a fee. If a person must pay a fee to obtain information about the designated 

benchmark made readily accessible by the designated benchmark administrator, provide a fee 

schedule or describe the prices charged. 

 

Item 4. Procedures and Methodologies 

Describe the procedures and methodologies used by the designated benchmark administrator to 

determine the designated benchmark.  The description must be sufficiently detailed to provide an 

understanding of the processes employed by the designated benchmark administrator in 

determining the designated benchmark, including the following, as applicable: 

 

 the public and non-public sources of information used in determining the designated 

benchmark, including information provided by benchmark contributors; 

 

 procedures for monitoring, reviewing, and updating the designated benchmark; 

 

 the methodologies, policies and procedures described in the Instrument. 
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A designated benchmark administrator may provide the location on its website where additional 

information about the methodologies, policies and procedures is located. 

 

Item 5. Code of Conduct for Benchmark Contributors 

Unless previously provided, attach a copy of any code of conduct for benchmark contributors. 

 

Item 6. Verification Certificate 

Include a certificate of the designated benchmark administrator in the following form: 

 
The undersigned has executed this Form 25-102F2 Designated Benchmark Annual Form on behalf 

of, and on the authority of, [the designated benchmark administrator]. The undersigned, on behalf 

of [the designated benchmark administrator], represents that the information and statements 

contained in this Form, including appendices and attachments, all of which are incorporated into 

and form part of this Form, are true and correct. 
 

 
  

(Date) (Name of the Designated Benchmark Administrator) 

 

By:    

(Print Name and Title) 
 

 
 

(Signature) 


