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2021 General Municipal Election 

LEGISLATED Dates 
Date/Deadline  Description and Municipal Act references 

 
September 2 

 

 
Election Bylaw passed to appoint Returning Officer and establish other election 
arrangements. s.56                                                                                                 
 

 
September 10 

 

 
Notice of Hearing, Board of Revision, posted and advertised. s.65               
 

 
September 15  

 
Notice of Nomination Day, posted and advertised. s.74                                 
 

 
September 16 
 

 
Deadline for written applications to Board of Revision. s.68(1)                         
 
 

 
September 20 
 

 
Copy of preliminary list of electors to Board of Revision. s.66                        

 
September 22 
 

 
Board of Revision reviews all applications to revise elector’s list. s.64(4)          

 
September 23 
 

 
Deadline for nominations to be submitted. s.75                                                 

 
October 7 
 

 
Notice of Advance Poll, posted and advertised. s.85                                          
 
Revised list of elector’s sent to designated municipal officer.  Public notice 
issued confirming receipt of the list. s.71                                                            
 

 
October 14 
 

 
Notice of Notice of Poll to be posted and advertised. s.84(2)                                
 
Advance Poll to be held. s.87                                                                                   
 

 
October 21 
 

 
Election day s.52                                                                                                      
 

   

**Please refer to the noted Municipal Act section(s) for more details. 
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     General Timeline with Suggested and Legislated Activities  

 

 

 

 

   

Timeline/Date     Activity  Description and Municipal Act references 
 
Feb ‐ September 
 
 
 
 

 
Preliminary 
list of electors 

 
If a municipality plans to prepare a preliminary list of 
electors, this should be done within the 8 months prior 
to the election. (s.59) 
 
Council can decide not to prepare this list. (s.60) 
 

 
May – June 

 
Enumeration 
or 
Registration 
system 
 

 
Council may want to enable a system for enumeration or 
a system for registration for electors in their community. 
(s.61) 
 

 
September 2 
 
 
 
 

 
Election bylaw 
 
 
 
 
 
 
 
Board of 
Revision 

 
Prior to September 2nd Council needs to pass their 
election bylaw which will: 

 Appoint a returning officer, and deputy if needed 

 Establish the place for making nominations 
(usually the town office) 

 Arrange for the election to be held 
(s.56) 

 
Also, prior to September 2nd, Council needs to establish a 
Board of Revision. (s.63) 

 

 
September 9 
 

 
Preliminary 
list of electors  

 
Preliminary list of electors needs to be complete and a 
public notice issued. S.59(2.01) (2.02) 

 
September 10 
 

 
Public notice 

 
Public notice must be issued 10 days prior to the Board 
of Revision sitting. (s.65) 
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General Timeline with Suggested and Legislated Activities  

 

 

 

 

Timeline/Date    Activity  Description and Municipal Act references 
 
September 15 

 
Nominations 
 
 

 
Notice of the time and places for holding nominations 
issued. (s.74) 
 

September 16 
 

Applications 
for revisions 

Last day for any applications for revision of the List of 
Electors. (s.68(1)) 

 
September 20 
 

 
Preliminary 
list of electors 

 
A copy of the preliminary list of electors needs to be 
delivered to each member of the Board of Revision. 
(s.66) 
 

 
September 23 
 
 
 

 
Nominations 

 
Nominations for mayor and councillor are due. (s.75) 
 

 
October 7 
 

 
Notice of 
advanced poll 
 
Revised list of 
electors 
 

 
Notice of advanced poll issued. (s.64) 
 
Revised list of electors due. (s.71) 
 
Notice issued that revised list of electors has been 
received. (s.71) 
 

 
October 14 
 

 
Notice of poll 
 
Advance poll 
 

 
Notice of poll must be published and issued. (s.84) 
 
Advance poll open. (s.87(1)) 
 

 
October 21 
 

 
Election Day 

 
Election Day  (s.75(2)) 



Community Affairs -- Duties and Responsibilities 
 

COMMUNITY AFFAIRS, Government of Yukon 
 
Following is a list of general services provided by Community Affairs during the 
municipal election process.  These services are not itemized in the Municipal Act. 
 
a) establish the election schedule and circulate to all municipalities and local advisory 

areas 
 
b) provide election documents 
 
c) assist municipalities with bylaws, if requested 
 
d) review ballots and advertising, etc., if requested 
 
e) provide general advertising throughout election period for Nomination Day, Election 

Day, and a notice regarding Employees’ Time Off to Vote. 
 
f) provide advice and guidance to municipal staff and returning officers on election 

process 
 
g) assist with new council training needs, if requested 
 
 
1. Community Affairs Branch (Yukon Government) 
 
Community Affairs Branch    
Government of Yukon (C-11)    Fax:  867-393-6397 
Box 2703 
Whitehorse, Yukon Y1A 2C6 
 
Director  Ben YuSchott  Ph:  332-3537 
    
Community Advisor Kirsti de Vries    Ph:  334-7769 
Community Advisor Carolyn Moore  Ph:  336-0496 
Community Advisor Samantha Crosby  Ph:  336-0396  
Community Advisor Sarah Russo  Ph:  332-0915 
Community Advisor Andrea Wilson  Ph:  334-1123 
Community Advisor(Jan10-May10)      Amanda Taylor   Ph:  334-9649  
Community Advisor (May11-onwards) Jordan Stackhouse   Ph:  334-9649 



Community Affairs -- Duties and Responsibilities 
 

Finance & Admin Officer Kathryn Ives  Ph:  334-8928 
Gas Tax Fund Manager  Patrick Sageaktook Ph:  336-0469 
 



Municipal Council – Duties and Responsibilities 
 

MUNICIPAL COUNCIL 
 
 
The following list, taken from the Municipal Act, describes the duties and responsibilities 
of municipal councils in relation to municipal general elections. 
   
Please refer to the Municipal Act, Part 3 Elections, for all the municipal election details.  
This list only includes excerpts from the Act.  
 

 
 
Bylaws regulating elections s.53 
 
s.53 Council may by bylaw: 
 

(a) divide the municipality into polling divisions; 
 

(b) subject to this Act, regulate the conduct of an election; 
 

(c) establish polling places in hospitals, old age homes or similar institutions, and set 
special hours for when these polls shall be open; and 
 

(d) establish one or more mobile polls which may attend at hospitals, extended care 
facilities, or other facilities where voters are confined, or at the residences of 
electors incapable of attending at a poll because of physical incapacity, and set 
special hours for when the poll shall be in attendance at the various institutions and 
other places that the bylaw requires the poll to attend.   

 
 
Provision for wards s.54 
 
s.54 The council may, by bylaw made with the approval of the Minister, provide that all or 
some of the members of the council be elected on an area or ward basis.   
 
 
Commencement of election procedure s.56 
 
s.56(1) The council shall by bylaw on or before the first Thursday in September in each 
election year and at other times as required 
 

(a) appoint a returning officer to be responsible for the administration of the election or 
public vote; 

(b) establish the place for making nominations; 
(c) establish places that are reasonably accessible to electors who are physically 

incapacitated at which polls will be held if a poll is required and, subject to section 
85, set hours during which polls shall be open; 



Municipal Council – Duties and Responsibilities 
 

 
(d) appoint deputy returning officers as required, or delegate to the returning officer the 

power to appoint deputy returning officers; and 
(e) otherwise arrange for the holding of the election or public vote. 

 
s.56(2) The council may appoint an alternate returning officer.   
 
 

Preliminary List s.59 
 
s.59(1) If a municipality is not divided into separate polling divisions, in each election year the 
designated municipal officer shall prepare within the eight months preceding the date of the 
election a preliminary list of electors. 
 
s.59(2) If a municipality is divided into polling divisions, in each election year the designated 
municipal officer shall prepare within the eight months preceding the date of the election a 
separate preliminary list of electors for each polling division. 
 
s.59(2.01) The designated municipal officer shall complete their preparation of a preliminary list 
of electors as required under this section before the second Thursday of September that occurs 
immediately before the date of the general election to which a preliminary list of electors 
relates.    
 
s.59(2.02) Immediately upon completion of a preliminary list of electors, the designated 
municipal officer shall issue, by any method that is appropriate to that particular municipality, a 
public notice of that completion.          
 
s.59(3) If a by-election occurs and the list of electors has not been revised within the eight 
months preceding the date of the by-election, the council shall cause the list of electors to be 
revised in accordance with the provisions of this Act. 
 
s.59(4) Despite s.59(3), the council may cause the list of electors to be revised in accordance 
with provisions of this Act if a by-election occurs within the eight months following the last 
revision. 
 
s.59(5) Subject to s.59(6), the preliminary list of electors shall set out in alphabetical order, by 
surname and first initial, the names together with the address of the person’s residence and 
mailing address, if different, as far as reasonably practicable, of all persons entitled to vote. 
 
s.59(6) At any time before the completion of a preliminary list under s.59(2.01), an elector may 
make a request to the designated municipal officer that their personal information be removed 
from a preliminary list of electors or a revised list of electors (which is delivered to the 
designated officer under s.71) before the designated municipal officer provides, under s.72, 
access to any person to either list.  
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s.59(7) If, upon receiving a request under s.59(6), the designated municipal officer is satisfied 
that the inclusion of an elector’s personal information in a preliminary list of electors or a revised 
list of electors at the time of another person’s access to either list would reasonably expose the 
elector to a personal safety risk, the designated municipal officer must 
 

(a) remove the elector’s personal information from either list, as the case may be, before 
providing access to another person to the list; and 
 

(b) ensure that, without showing any personal information, the elector is accounted for in the 
total number of electors shown in each list. 

 
 
List not required s.60 

s.60(1) Despite section 59, a council, if it so desires, may by bylaw 
 

(a) dispense with the requirement of a list of electors for an election; and 
 

(b) prescribe procedures and forms governing the conduct of elections otherwise consistent 
with this Act. 
 

 
s.60(2) Sections 63 to 71 and subsection 130(2) do not apply to a municipality if its council has 
adopted a bylaw under subsection (1). 
 
 
Enumeration or registration of voters s.61 

s.61(1) The council may, by bylaw, provide for 
 

(a) a system of enumeration of persons entitled to vote at an election; or 
 

(b) a system of registration of persons entitled to vote at an election which shall include the 
prescribed oath required to be signed by each person applying to vote. 

 
s.61(2) The council may enter into an agreement with the chief electoral officer of the Yukon or 
Canada to obtain data to be used in the preparation of a list of electors.   
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Council to establish Board of Revision s.63 
 
s.63(1) Each council must establish a Board of Revision that consists of an odd number of 
members who hold office at pleasure. 
 
s.63(1.01) The council must appoint persons as members of its Board of Revision who are not a 
member of council or an employee of the municipality. 
 
s.63(2) Each Board of Revision shall choose a chairperson from its membership. 
 
s.63(3) Each member of the Board of Revision shall, before entering on their duties, take and 
subscribe the oath of affirmation in the prescribed form. 
 
s.63(4) The council shall, by resolution, prescribe a fee to be paid to members of the Board of 
Revision.   
 
 

Chair, quorum, and sittings of the Board s.64 

s.64(1) The Board of Revision shall be presided over by the chair, or in the chair’s absence by 
an acting chair chosen from among the members present. 
 
s.64(2) The municipality must supply a person to record the proceedings of the Board of 
Revision. 
 
s.64(3) A majority of the members of the Board of Revision constitutes a quorum of the Board 
of Revision and if a quorum is not present, the Board of Revision shall stand adjourned to the 
next day, not a holiday, and from day to day thereafter until there is a quorum. 
 
s.63(4) The Board of Revision shall sit on the day before the fourth Thursday in September 
each election year for a continuous period of not less than two hours and not more than twelve 
hours to be determined by the council. 
 
s.63(5) The council may, by bylaw, require the Board of Revision to sit at other times in addition 
to the time mentioned in s.64(4) so as to transact its business for a by-election.   
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Applications for revision of the list s.67 

s.67(1) Any person who is eligible to vote at an election may apply to the Board of Revision to 
revise the preliminary list of electors on the grounds that the name of  
 

a) an eligible voter is omitted from it; 
 

b) an eligible voter is incorrectly described in it; 
 

c) a person who is not eligible to vote is described in it; or 
 

d) an eligible voter is included in it contrary to the wishes of the eligible voter. 
 
s.67(2) The council may, by bylaw, appoint an agent to make any application to the Board of 
Revision that a person who is eligible to vote at the election could make.   
 
 
Notice of poll and hours for the poll to be given s.84 
 
s.84(1) The notice of the poll issued by the returning officer shall state 

 
a) the name of each candidate; and 

 
b) the time and place at which the poll will be open for the purpose of receiving the 

votes of the electors. 
 
s.84(2) The notice of the poll referred to in s.84(1) shall be published and posted by the 
returning officer at least seven days before polling day in the same manner as public 
notice is provided for a nomination proceeding under s.74. 
 
s.84(3) The polls shall be open from 8:00 a.m. to 8:00 p.m.  The council may set 
extended hours during which one or more polls shall be open, but the extended hours 
must fall between 7:00 a.m. and 11:00 p.m.   
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Direction to establish advance poll s.85 

s.85(1) For the purpose of enabling every voter mentioned in s.48 to vote at an election, the 
council 
 

(a) shall direct the returning officer to establish one or more polling places for advance polling 
at the time set out in s.87(1); and 
 

(b) may direct the returning officer to establish one or more polling places for a second 
advance polling on one other day as stipulated by the council. 

 
s.85(2) Notice of an advance poll shall be given in the form and in the manner provided in s.84. 
 
 
Hours and voting qualifications for advance poll s.87 
 
s.87(1) The poll at each advance polling place established under paragraph s.85(1)(a) shall be 
open on the second Thursday in October from 8:00 a.m. to 8:00 p.m.   The council may set 
extended hours during which one or more polls shall be open, but the extended hours must fall 
between 7:00 a.m. and 11:00 p.m. 
 
s.87(2) The poll at each advance polling place established under paragraph 85(1)(b) shall be open 
on the day or days stipulated by council from 8:00 a.m. to 8:00 p.m.  The council may set 
extended hours during which one or more polls shall be open, but the extended hours must fall 
between 7:00 a.m. and 11:00 p.m. 
 
 
Automated voting systems s.104 
 
s.104(1) Council may, with the approval of the Minister, by bylaw provide for the taking of the 
votes of the electors by voting machines, vote recorders or automated voting systems, or other 
devices. 
s.104(2) Despite any other provision of this Act, the bylaw referred to in s.104(1) shall prescribe 
 

a) the form of the ballot; 
 

b) procedures for how to vote; 
 

c) procedures, rules and requirements regarding the counting and recounting of the votes; 
 

d) procedures and precautions to ensure that each elector votes only once in the election and 
that they are able to vote secretly. 

 
s.104(3) To the extent that there is an inconsistency between the procedures, rules, and 
requirements established by a bylaw under s.104(1) and the procedures, rules, and requirements 
established by or under this Part, the bylaw prevails. 
 



Designated Municipal Officer (CAO) ‐‐ Duties and Responsibilities 

 

DESIGNATED MUNICIPAL OFFICER (CAO)  
The following list, taken from the Municipal Act, describes the duties and responsibilities 
of the designated municipal officer before and after the polls.   

Please refer to the Municipal Act, Part 3 Elections, for all the municipal election details.  
This list only includes excerpts from the Act.  

 

Preliminary List s.59 

s.59(1) If a municipality is not divided into separate polling divisions, in each election year the 
designated municipal officer shall prepare within the eight months preceding the date of the 
election a preliminary list of electors. 

s.59(2) If a municipality is divided into polling divisions, in each election year the designated 
municipal officer shall prepare within the eight months preceding the date of the election a 
separate preliminary list of electors for each polling division. 

s.59(2.01) The designated municipal officer shall complete their preparation of a preliminary list 
of electors as required under this section before the second Thursday of September that occurs 
immediately before the date of the general election to which a preliminary list of electors 
relates.    

s.59(2.02) Immediately upon completion of a preliminary list of electors, the designated 
municipal officer shall issue, by any method that is appropriate to that particular municipality, a 
public notice of that completion.          

s.59(3) If a by-election occurs and the list of electors has not been revised within the eight 
months preceding the date of the by-election, the council shall cause the list of electors to be 
revised in accordance with the provisions of this Act. 

s.59(4) Despite s.59(3), the council may cause the list of electors to be revised in accordance 
with provisions of this Act if a by-election occurs within the eight months following the last 
revision. 

s.59(5) Subject to s.59(6), the preliminary list of electors shall set out in alphabetical order, by 
surname and first initial, the names together with the address of the person’s residence and 
mailing address, if different, as far as reasonably practicable, of all persons entitled to vote. 

s.59(6) At any time before the completion of a preliminary list under s.59(2.01), an elector may 
make a request to the designated municipal officer that their personal information be removed 
from a preliminary list of electors or a revised list of electors (which is delivered to the 
designated municipal officer under s.71) before the designated municipal officer provides, 
under s.72, access to any person to either list.  
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s.59(7) If, upon receiving a request under s.59(6), the designated municipal officer is satisfied 
that the inclusion of an elector’s personal information in a preliminary list of electors or a revised 
list of electors at the time of another person’s access to either list would reasonably expose the 
elector to a personal safety risk, the designated municipal officer must 

a) Remove the elector’s personal information from either list, as the case may be, before 
providing access to another person to the list; and  

b) Ensure that, without showing any personal information, the elector is accounted for in the 
total number of electors shown in each list. 

 
Notice of Board of Revision sitting s.65 

s.65 At least 10 days before a sitting of a Board of Revision, the designated municipal officer 
must provide public notice of the sitting by 

a) posting a written notice of the time and place of the sitting in the municipality’s office in a    
location that is accessible to the public; and 
 

b) publishing the notice in paragraph (a): 
i) in the local media: or 
ii) in the case where there is no local media in the municipality, by any other 

reasonable method appropriate to the municipality. 

 
Delivery of list to the Board s.66 

s.66 The designated municipal officer shall, at least 48 hours before the day set for revision of 
the preliminary list of electors, deliver to each of the members of the Board of Revision a copy 
of the preliminary list of electors.   

 
Application procedure s.68 

s.68(1) An application under s.67 must be made on or before the third Thursday in September 
by leaving the application for revision with the designated municipal officer. 

s.68(2) The application for revision of the preliminary list of electors shall fully set out 
 

a) the name of the person in respect of whom the application is made; 
 

b) the nature of the revision that is sought; 
 

c) the grounds on which the application is made; and 
       
       d) the name, residence, mailing address, and signature of the person making the   
           application. 
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s.68(3) Despite s.68(1), a person may apply to the Board of Revision in person on the day of 
the sitting of the Board of Revision for a revision affecting their name only. 

s.68(4) A person who makes an application in person at the hearing must sign the application. 

s.68(5) If an application is made by a person for the adding or deleting of another person’s 
name from the preliminary list, a notice shall be sent to that person by ordinary mail to the 
address shown on the preliminary list of electors, or any other record of the municipality.      

 
Delivery of the revised list s.71 

s.71(1) The chair of the Board of Revision shall deliver a copy of the revised list of electors to 
the designated municipal officer and to the returning officer on or before the first Thursday of 
October. 

s.71(2) Immediately upon the delivery of a copy of the revised list of electors under s.71(1), the 
designated municipal officer shall issue, by any method that is appropriate to that particular 
municipality a public notice confirming their receipt of the list. 

 
Access to information in list of electors s.72 

s.72(1) An elector may make a request to the designated municipal officer for access to the 
following 
 
      a) a preliminary list of electors completed under s.59; or 
 
      b) a revised list of electors that has been delivered to the designated municipal officer under 
      s.71 
 
s.72(2) A request under s.72(1) may be made only after the end of the period set out in 
s.59(2.01) in respect of the completion of a preliminary list of electors. 
 
s.72(3) The designated municipal officer shall not permit an elector who makes a request under 
s.72(1) to have access to any personal information that is required to be removed from the list 
under s.59(7). 
 
s.72(4) An elector’s access to information in a preliminary list of electors or a revised list of 
electors does not entitle the elector to obtain a copy of that list. 
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Nomination requirements. s.76 

s.76(1) No person shall be nominated as a candidate unless they 

         a) are qualified to be elected under s.50; 

          b) have been nominated in writing by at least 10 electors; and 

          c) have delivered or caused to be delivered to the designated municipal officer or               
returning officer between the time of the nomination notice and 12 o’clock noon on the 
nomination day, a nomination paper in the prescribed form, together with a declaration 
administered by the returning officer, designated municipal officer, or a notary public in the 
prescribed form. 

s.76(2) A nomination paper may be faxed to the returning officer or designated municipal 
officer.  

 
Ballot boxes s.92 
 
s.92(1) The designated municipal officer shall have ready for each polling day at least as many 
ballot boxes as there are polling stations in municipality. 

s.92(2) Ballot boxes for an election may be any box or other appropriate receptacle that is 
constructed so that ballots can be inserted but not withdrawn unless the ballot box is opened. 

s.92(3) The designated municipal officer shall, before the polling day, deliver to the returning 
officer enough ballot boxes for the election. 

s.92(4) Any reference to ballot boxes in this Part shall include any other appropriate receptacle 
as approved by council by bylaw.   

 
Alternate election officers s.111 

s.111(1) If the returning officer is unable to or fails to do something required by this Part, it may 
be done by 

a) the alternate returning officer, if any, appointed by the council; or 

b) the designated municipal officer, if no alternate returning officer has been appointed. 

s.111(2) If a deputy returning officer is unable to or fails to do something required by this Part, it 
may be done by 

     a) an alternate returning officer appointed by the council; or 

     b) another deputy returning officer designated by the returning officer. 
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Retention of election records s.129 

s.129(1) The returning officer shall retain all documents and ballots for an election for a period of 
eight weeks from the day on which they proclaim the result of the election and until every 
proceeding relating to that election pending in the Supreme Court during that period, and of which 
written notice has been received from a party to the proceedings, has been finally determined. 

s.129(2) Unless otherwise directed by the Supreme Court, the returning officer shall cause all 
ballots and all documents other than the following, to be destroyed and shall record the time, 
place and method for destruction 

 a) ballot accounts; 

 b) appointment of election officers; 

 c) poll book; 

 d) all oaths and declarations; 

 e) nomination papers; and 

 f) the marked copies of the list of electors. 

s.129(3) The returning officer shall cause the documents for an election retained under 
subsection (2) to be given to the designated municipal officer who shall retain them until the 
next general election.   

   
Oaths of office and allegiance s.171 

 
s.171(1) Before or at the first meeting of council, a member of council shall take the oaths of 
office and allegiance in the prescribed form before a judge of the Supreme Court or Territorial 
Court, a justice of the peace, a notary public, or a designated municipal officer, and shall file 
them with the designated municipal officer. 

 
s.171(2) Instead of swearing the oaths of office and allegiance, the member of council may 
affirm the prescribed affirmations of office and allegiance.   

                                                                               
Failure to take oaths of office and allegiance s.172 

s.172 If a person elected to council fails to take the prescribed oaths or affirmations of office 
and allegiance within 40 days after they are proclaimed elected, their election shall be 
considered null and void and their office vacant.   
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RETURNING OFFICER and 

DEPUTY RETURNING OFFICER  
The following list taken from the Municipal Act describes the duties and responsibilities 
of the Returning and Deputy Returning Officers before and after the polls.   

Please refer to the Municipal Act, Part 3 Elections, for all the municipal election details.  
This list only includes excerpts from the Act.  

 

Commencement of election procedure s.56 

s.56(1) The council shall by bylaw on or before the first Thursday in September in each 
election year and at other times as required 

(a) appoint a returning officer to be responsible for the administration of the election or 
public vote; 

(b) establish the place for making nominations; 

(c) establish places that are reasonably accessible to electors who are physically 
incapacitated at which polls will be held if a poll is required and, subject to section 85, set 
hours during which polls shall be open; 

(d) appoint deputy returning officers as required, or delegate to the returning officer the 
power to appoint deputy returning officers; and 

(e) otherwise arrange for the holding of the election or public vote. 

s.56(2) The council may appoint an alternate returning officer.   

 
Powers of returning officers and deputies s.57 
 

s.57(1) The returning officer can perform all the duties and powers of a deputy returning officer and 
if there is no deputy appointed the returning officer shall perform the deputy’s duties. 

s.57(2) A returning officer or deputy returning officer appointed to attend at a polling place has 
the power to ask the questions and receive the declarations or oaths authorized by law to be 
asked of and made by electors.   

 
Qualifications and procedure s.58 

s.58(1) A person may be entitled to vote by special ballot if they are eligible to vote under 
this Act and apply to the returning officer to vote by special ballot and are: 

(a) housebound; 
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(b) unable to vote at an advance or regular poll because of their employment, business, 
or profession; 

(c) a student or spouse of a student in an educational institution which is outside the 
municipality in which the student and spouse are qualified to vote; 

(d) a person who might be at personal risk if they appear in person to vote; or 

(e) going to be absent from the municipality on polling days. 

s.58(2) A person may request from a returning officer an application for a special ballot 
anytime after the first day in September or after another date as determined by council.   

s.58(3) Anytime after the close of nominations a returning officer receiving an application 
for a special ballot may issue a special ballot to a person who is eligible to vote and who 
qualifies to vote by special ballot. 

s.58(4) In order to be counted, a special ballot must be returned before two o’clock in 
the afternoon of polling day to the returning officer of the municipality where the elector 
is qualified to vote. 

s.58(5) A person who applies and receives a special ballot cannot take the ballot paper 
to the polling station on polling day and vote in person using that special ballot. 

s.58(6) The returning officer shall provide a list of the names of persons who applied for 
and received special ballots, to the candidates, and to the deputy returning officers at 
each poll, immediately before the opening of the polls.   

 

Electors requiring confidentiality s.58.01 

s.58.01(1) An elector who believes that disclosure of his or her name or address would 
expose the elector to personal risk may apply at any time after the time established under 
subsection 58(2) to the returning officer to vote by special ballot even though the elector’s 
name does not appear on the list of electors for the municipality in which the elector is 
qualified to vote. 

s.58.01(2) An application under subsection (1) shall state the elector’s reason for 
applying to vote by special ballot under this section. 

s.58.01(3) If a special ballot is issued under this section, particulars of the elector shall be 
omitted from 

(a) the list of electors; and 
 

(b) lists and documents delivered to any candidate. 
 
s.58.01(4) A candidate may request from the returning officer the number of special 
ballots issued under this section. 
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Delivery of the revised list s.70 

s.71(1) The chair of the Board of Revision shall deliver a copy of the revised list of 
electors to the designated municipal officer and to the returning officer on or before the 
first Thursday of October.   

 
Public notice of nomination proceeding s.74 

s.74 At least 7 days before a nomination proceeding, the returning officer must provide 
public notice of the proceeding by  

a) posting a written notice of the time and place of the proceeding at the office of 
the municipality in a location that is accessible to the public; and 

 b) posting a written notice in 

(i) if the municipality is divided into separate polling divisions, at least two 
conspicuous places in each polling division, or 

(ii) in any other case, at least three conspicuous places within the 
municipality. 

 
Nomination requirements s.76 

s.76(1) No person shall be nominated as a candidate unless they 

 a) are qualified to be elected under s.50; 

 b) have been nominated in writing by at least 10 electors; and 

c) have delivered or caused to be delivered to the designated municipal officer or 
returning officer between the time of the nomination notice and 12 o'clock noon 
on nomination day, a nomination paper in the prescribed form, together with a 
declaration administered by the returning officer, designated municipal officer or 
notary public in the prescribed form. 

s.76(2) A nomination paper may be faxed to the returning officer or designated 
municipal officer. 

 
Nomination Papers s.77 

s.77(3) The returning officer shall, if requested to do so, give a receipt to the person 
who delivers a nomination paper with the accompanying declaration. 
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Proceedings on nomination day s.78 

s.78(1) The returning officer shall be present between the hours of 10:00 a.m. and 12 
o'clock noon on nomination day at the place appointed by the council for the holding of 
nomination proceedings, and shall as soon as practicable after 12 o'clock noon announce 
the names of all electors who have been nominated as candidates in accordance with the 
provisions of this Act. 

s.78(2) The returning officer shall not permit any speeches or interruptions during the 
nomination proceedings referred to in subsection (1).   

 
Election, acclamation and filling of vacancies s.79 

s.79(1) At the conclusion of nomination proceedings, 

(a) if the number of candidates for the vacant offices exceeds the number of 
vacancies, the returning officer shall proceed to hold a poll under this Act, and 

(b) if the number of candidates for the vacant offices equals or is less than the 
number of vacancies, the returning officer shall declare each candidate elected by 
acclamation if the time for a challenge under subsection 82(2) has expired and the 
candidate’s nomination has not been challenged. 

 
Death of candidate s.80 

s.80(1) If, after a poll is announced, a candidate dies after the close of nominations and 
before the close of the poll, the returning officer shall, on being satisfied of the death, 
countermand the notice of poll and commence a new election. 

s.80(2) Another nomination shall be held on the day and at the place and time, within 11 
days from the date the poll was to have been held, as the council may by resolution 
determine, and the council shall also set the time and places for the poll. The poll shall 
take place on the seventh day following the close of nominations. 

s.80(3) The council shall give the notice it considers best to inform the electors of the 
days, times and places set for the nomination and election. 

s.80(4) A fresh nomination is not necessary for a candidate nominated at the time of the 
countermand of the poll.   

 
Withdrawal of nomination s.81 

s.81 A candidate may withdraw their nomination by filing a written notice of withdrawal with 
the returning officer within 96 hours after the close of nominations.   

 
Challenge of nomination s.82 

s.82(8) The person making the challenge must 
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a) immediately notify the returning officer and the person whose nomination is 
challenged of the time when the challenge will be heard; and 

b) within one day of filing the petition, serve on those persons the petition and its 
accompanying affidavit, and a notice of the time set for the hearing. 

 
Certified list of candidates s.83 

s.83 At the close of nominations, the returning officer shall, at the request of a candidate or 
agent, deliver to them a certified list of all candidates and their physical address for the 
delivery of documents.   

 
Notice of poll and hours for the poll to be given s.84 

s.84(1) The notice of the poll issued by the returning officer shall state 

 a) the name of each candidate; and 

b) the time and place at which the poll will be open for the purpose of receiving 
the votes of the electors. 

s.84(2) The notice of the poll referred to in subsection (1) shall be published and posted 
by the returning officer at least seven days before polling day in the same manner as 
public notice is provided for a nomination proceeding under section 74. 

s.84(3) The polls shall be open from 8:00 a.m. to 8:00 p.m. The council may set 
extended hours during which one or more polls shall be open, but the extended hours 
must fall between 7:00 a.m. and 11:00 p.m.   

 
Direction to establish advance poll s.85 

s.85(1) For the purpose of enabling every voter mentioned in section 48 to vote at an 
election, the council 

a) shall direct the returning officer to establish one or more polling places for 
advance polling at the time set out in subsection 87(1); and 

b) may direct the returning officer to establish one or more polling places for a 
second advance polling on one other day as stipulated by the council. 

S.85(2) Notice of an advance poll shall be given in the form and in the manner provided 
in section 84. 
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Oath of voter for advance poll s.89 

s.89 The deputy returning officer, every candidate and the agent of every candidate 
may require that a person intending to vote at the advance poll take any oath that the 
person may be required to take under this Act before being handed a ballot. 

 
Sealing of ballot boxes for advance poll s.90 

s.90 On the close of the advance poll each day, the deputy returning officer shall, and 
each candidate or agent present may, affix a seal to the ballot box in such a manner 
that no ballots can be deposited in it without breaking the seal, and the ballot box shall 
remain sealed until the close of the poll on the regular polling day. 

 
Printing of ballot papers s.93 

s.93(1) If a poll is granted, the returning officer shall immediately have printed, at the 
expense of the municipality, enough ballot papers in the prescribed form for the purposes 
of the election. 

s.93(2) If a municipality continues to use a list of electors, the number of ballots printed 
in accordance with subsection (1) shall not be less than the number of electors on the 
revised list of electors.   

 
Content of ballot papers s.94 

s.94(1) Separate ballot papers shall be used for the election of the mayor and for the 
election of councillors. 

s.94(2) The names of the candidates shall be printed on the ballot paper in the order 
determined by lot by the returning officer on nomination day or, if authorized by bylaw of 
the municipality, in a rotation so that there is equal opportunity for the name of each 
candidate to appear in each row on the ballots. 

s.94(3) Subject to an order under section 82, the name of each candidate shall be printed 
on the ballot paper in accordance with any reasonable directions that the candidate may 
give in their nomination papers as to its spelling, or as to the use of a contraction or a 
nickname. 

s.94(4) Ballot papers shall include a statement indicating the maximum number of 
candidates an elector can vote for. 

s.94(5) If there is one or more public votes at the same time as an election, a separate 
ballot paper shall be used for each public vote. 
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Preparation of ballot boxes s.95 

s.95 The presiding officer at each polling place shall, just before the commencement of the 
poll, show each ballot box empty to those persons present in the polling station, so that 
they may see that it is empty, and then the presiding officer shall 

a) close it and place a seal on it in such a manner as to prevent its being opened 
without breaking the seal; and 

b) place and keep it in their view, closed and sealed, for the receipt of ballot 
papers.   

 
Duty of officer to receive the votes of electors s.98 

s.98 Subject to subsection 99(2), the deputy returning officer shall receive the vote of 
any person who is eligible to vote in the election. 

 
Challenges s.99 

s.99(1) If a person offering to vote is challenged by the deputy returning officer, by a 
candidate or the candidate’s agent, or by an elector, the deputy returning officer shall 
require the person to swear or affirm an oath in the prescribed form. 

s.99(2) Despite sections 98 and 101, any person who is challenged and who refuses to 
take the oath or affirmation shall not be permitted to vote. 

 
Entries respecting challenges s.100 

s.100(1) If an elector takes the oath or affirmation, the deputy returning officer shall 
enter, opposite the name of the elector in the list of electors, the word “sworn” or 
“affirmed”. 

s.100(2) If the vote of a person is objected to by a candidate or the candidate’s agent, 
the deputy returning officer shall also 

a) record the objection in the list of electors opposite the name of the elector 
using the words “objected to”, and adding the name of the candidate, if the 
municipality is using a list of electors for the election; or 

b) record in the poll book a notation to identify the voter who was objected to and 
the candidate who objected, if the municipality is not using a list of electors for 
the election. 
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Omission from electors list s.101 

s.101(1) A person whose name does not appear on the revised list of electors of the 
municipality is entitled to vote if 

a) the person files with the deputy returning officer an application for registration 
in the prescribed form; and 

 b) the person is otherwise qualified to have their name entered on the list of 
electors or entered on the poll book or other recording system. 

s.101(2) If a person receives a ballot under subsection (1), the poll clerk shall record the 
fact in the same way that section 100 requires a challenge to be recorded. 

 
Provision of ballot paper to elector s.102 

s.102(1) On being satisfied that an applicant for a ballot paper is entitled to vote at the 
polling place where they apply for the ballot paper, the deputy returning officer or poll 
clerk shall give the applicant one of each of the ballot papers to which they are entitled. 

s.102(2) Despite subsection (1), if a municipality has a system of voter registration 
established under section 61, a person who applies for a ballot shall swear or affirm an 
oath of eligibility before being given any ballots. 

s.102(3) A suitable mark shall be made on the list of electors against or through the 
name of each elector to whom a ballot paper is supplied. 

 
Voting procedure s.103 

s.103(1) The elector, on receiving a ballot paper, shall promptly proceed into one of the 
compartments provided and, while screened from observation, shall mark their ballot 
paper by making a cross or other mark in the blank space opposite the name of the 
candidate or candidates for whom they vote, or by making a cross or other mark in the 
blank space provided for the purpose of indicating whether or not they are in favour of a 
public vote. 

s.103(2) The elector shall then fold the ballot paper across to conceal the names of the 
candidates and any mark they have made on the face of the ballot paper, leave the 
compartment without delay and, having exhibited the folded ballot paper to the returning 
officer, deputy returning officer or poll clerk, shall, without exposing the front of the ballot 
paper to anyone, deposit it in the closed ballot box. 

s.103(3) After depositing their ballot paper, the elector shall promptly leave the polling 
place. 
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Electors requiring assistance s.105 

s.105(1) If the deputy returning officer is satisfied that an elector’s disability or inability to 
read prevents them from entering one of the compartments for voting or from marking or 
reading the ballot paper without help, then the deputy returning officer may permit the 
elector to mark the ballot in some other convenient location or the deputy returning 
officer or person designated by the elector may accompany the elector to a convenient 
place and mark the ballot paper on behalf of the elector as directed by the elector, 
according to what help the elector needs to vote. 

s.105(2) A person, other than an election official, assisting in the marking of an elector’s 
ballot under this section shall be required to swear or affirm the prescribed oath. 

s.105(3) The deputy returning officer shall enter, opposite the name of the elector who 
is voting in the list of electors or poll book, the words “disability” or “unable to read.” 

s.105(4) The deputy returning officer or other person assisting the elector shall fold the 
ballot paper as in other cases, carry out the other requirements of section 103, and 
deposit the ballot paper in the closed ballot box in the presence of the elector.   

 
Witness for electors requiring assistance s.106 

s.106(1) An elector who is unable to mark their ballot is entitled to have a person of their 
choice witness the marking of their ballot and the deputy returning officer shall inform the 
elector of their rights under this section. 

s.106(2) A person may act as a witness under subsection (1) only once at the same 
election and only after they have sworn or affirmed an oath in the prescribed form.   

 

Ballot papers inadvertently spoiled s.108 

s.108 An elector who has spoiled their ballot paper so that it cannot be used to cast 
their vote may return it to the deputy returning officer and obtain a new ballot paper to 
replace the spoiled one. The deputy returning officer shall immediately cancel the 
spoiled ballot paper and keep it separate from other ballot papers.   

 
Votes of deputy returning officers and poll clerks s.109 

s.109 Despite section 102, a deputy returning officer or poll clerk, if a qualified elector, 
may vote at the polling place to which they are appointed.   

 
Alternate election officers s.111 

s.111(1) If the returning officer is unable to or fails to do something required by this Part, 
it may be done by 
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 a) the alternate returning officer, if any, appointed by the council; or 

b) the designated municipal officer, if no alternate returning officer has been 
appointed. 

s.111(2) If a deputy returning officer is unable to or fails to do something required by this 
Part, it may be done by 

 a) an alternate returning officer appointed by the council; or 

b) another deputy returning officer designated by the returning officer.   

 
Disruption of elections s.112 

s.112(1) If a nomination or poll is significantly interrupted or obstructed, the returning 
officer or deputy returning officer may move the nomination or polling to another place 
or adjourn it to a later time or to another day, and shall take reasonable steps to give 
notice of the move or adjournment. 

s.112(2) If nominations are concluded after an adjournment under this section, the poll 
may, if practicable, be put off for an equal number of days, and the new day shall be the 
day of polling under this Act. 

 
Notice of adjournment of poll s.113 

s.113 If a poll has been adjourned by a deputy returning officer, they shall promptly 
notify the returning officer, who shall not declare the results of the poll, or the name or 
names of the candidate or candidates elected, until the poll so adjourned has been 
finally closed.   

 
Maintenance of order at elections s.114 

s.114(1) From the time of nomination of candidates until the day following the final 
closing of the election, each returning officer and deputy returning officer is responsible 
for maintaining good order where election proceedings take place. 

s.114(2) For the maintenance of peace and good order at an election, a returning officer 
or deputy returning officer may require the assistance of the Royal Canadian Mounted 
Police or other persons present, whether at the nominations, at a polling place, or any 
place where the votes are counted. 

 
Regulation of polling stations s.115 

s.115 For maintaining order at a polling place a deputy returning officer may regulate 
the number of electors admitted at a time and may exclude all persons not entitled, 
permitted, or required by this Act to be present.   
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Removal of persons from polling places s.117 

s.117(1) If a person misconducts themselves in a polling place or fails to obey the lawful 
orders of the deputy returning officer, they may immediately, by order of the deputy 
returning officer, be removed from the polling place by the Royal Canadian Mounted 
Police, and the person so removed shall not, except with the permission of the deputy 
returning officer, be allowed to enter the polling place again during the day. 

s.117(2) The powers under subsection (1) shall not be exercised to prevent any elector 
otherwise entitled to vote from having an opportunity to vote.   

 
Arrest of person disturbing election s.118 

s.118(1) A deputy returning officer may by verbal order cause to be arrested and placed 
in the custody of the Royal Canadian Mounted Police, a person who is disturbing the 
peace and good order at an election. 

s.118(2) No such arrest or detention under subsection (1) exempts in any manner the 
person arrested from a penalty to which they may have become liable for anything 
contrary to this Act or otherwise.   

 
Persons attending the counting of the votes s.120 

s.120 The deputy returning officer, their assistants, poll clerks, the candidates and one 
agent for each candidate for each poll, but no other person except with the approval of 
the deputy returning officer, may be in the polling place during the opening of the ballot 
boxes and counting of the votes.   

 
Counting of the votes s.121 

s.121(1) The deputy returning officer for each polling place shall, promptly after the close 
of the poll, open the ballot boxes in the presence of candidates or their agents, count the 
votes in the manner prescribed by section 122, and declare the result of the poll at the 
polling place. 

s.121(2) Despite subsection (1), no ballot box for an advance poll, institutional poll, or 
mobile poll shall be opened until after the final close of all polls on polling day. 

s.121(3) If the deputy returning officer finds any ballot in other than the appropriate 
ballot box, they shall transfer it to the appropriate ballot box. 

s.121(4) The deputy returning officer shall, in counting the votes, reject as invalid any 
ballot 

a) for a reason set out in this Act; 
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b) having votes for more candidates than are to be elected; 

c) having a mark or otherwise having been dealt with in a manner by which the 
voter could be identified; 

d) that is unmarked;  

e) that has been marked so that it is not clear which candidate has been voted 
for; or 

f) that has not been supplied by the deputy returning officer. 

s.121(5) The deputy returning officer may appoint persons, in addition to any poll clerks, 
to assist in counting the votes, except the deputy returning officer shall personally deal 
with all ballot papers rejected or ballots objected to during the counting. 

s.121(6) If fewer than 20 ballots have been cast at the poll, those ballots shall be 
combined with the ballots from another poll before being counted.   

 
Procedure for counting votes s.122 

s.122(1) The deputy returning officer in counting the votes shall examine each ballot 
and call out in a distinct voice the name of the candidates for whom votes are recorded 
on the ballot, keeping a record of the votes given for each candidate. 

s.122(2) The ballots shall be opened and placed on a table with their printed or written 
faces upward, so that the candidates or their agents can see how the face of the ballots 
are marked. 

s.122(3) The deputy returning officer shall reject ballots for the reasons set out in 
subsection 121(4), and shall endorse "rejected" on each ballot rejected, adding to the 
endorsement "rejection objected to" if an objection is made to their decision by a 
candidate or agent.   

 
Ballot accounts s.123 

s.123(1) After completion of the count, the deputy returning officer shall make into 
separate packets, each sealed by the officer and by those agents of candidates desiring 
to do so, 

a) all ballots counted as valid to which no objection has been made; 

b) all ballots counted as valid to which objection has been made; 

c) all rejected ballots; 

d) all unused and spoiled ballot papers; 
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e) the marked copies of the list of electors, all oaths and declarations, the poll 
book, and the counterfoils of the ballot papers, if any. 

s.123(2) The deputy returning officer shall prepare and sign in duplicate a ballot account 
showing  

a) the number of votes for each candidate and on each public vote at that polling 
place; and 

b) the number of ballot papers entrusted to the officer accounted for under the 
headings of "ballot papers received", "ballots counted as valid", "ballots counted 
as valid to which objection has been made", "ballots rejected", and "ballot papers 
unused or spoiled". 

s.123(3) The deputy returning officer shall place the sealed packets and an original 
ballot account in the ballot boxes used in the officer’s polling place and lock or seal the 
boxes. 

s.123(4) The locked or sealed boxes and a separate duplicate of the ballot account shall 
be delivered to the returning officer in accordance with the returning officer’s 
instructions.   

 
Examination of ballot accounts s.124 

s.124(1) The returning officer shall arrange to examine the ballot accounts as soon as 
practicable after the close of the poll and, if necessary, to recount the votes in the 
presence of the candidates or their agents. 
 
s.124(2) The returning officer shall conduct a recount of the ballots 
 

a) if there is a tie in the votes for two or more candidates; 
 

b) at the request of a candidate or a candidate’s agent; or 
 

c) if the number of ballots rejected would affect the outcome of the election if they 
could be counted as valid. 

 

s.124(3) The returning officer may conduct a recount if 

a) the number of ballots objected to and counted as valid would affect the outcome 
of the election if they were not counted and the returning officer is satisfied that there 
are reasonable grounds to review the objections; or 

b) because of a combination of the closeness of the votes and other circumstances 
about the polling or the handling of the ballots, the returning officer is satisfied that 



Returning Officer/Deputy Returning Officer ‐‐ Duties and Responsibilities 

there are reasonable grounds to recount the ballots so as to be confident the count 
is accurate.   

 

Preliminary election results s.125 

s.125(1) Immediately after examining the ballot accounts in any poll on the initial count 
under section 121, the returning officer may publish unofficial results as they are received 
from the polling place. 

s.125(2) At any election, the candidate or candidates receiving the highest number of votes 
shall be considered elected, and in the event of a tie vote, section 126 applies. 

 
Recount by returning officer s.126 

s.126(1) If a recount is necessary under section 125 the returning officer shall give notice 
of the time and place of the recount to the candidates or their agents, and the recount shall 
be held within 24 hours of the close of the polls on polling day. 

s.126(2) A returning officer who recounts votes under section 124, shall open each 
ballot box, take out the packets, recount and record the number of ballots and ballot 
papers, and then recount the votes, proceeding continuously so far as practicable. 

s.126(3) A recount shall be conducted by the same procedure as for the initial count 
under section 122. 

s.126(4) The returning officer may dispense with the recount if, in their opinion after 
examination of the ballot accounts, there is no doubt about the result of the poll and no 
candidate or agent has, in writing, requested a recount. 

s.126(5) The returning officer may limit the recount to those polling places requested by 
a candidate or their agent. 

s.126(6) The returning officer shall prepare a ballot account for any votes the officer 
counts on the recount. 

s.126(7) Subject only to a recount by the Supreme Court, the decision of the returning 
officer on a question about a ballot is final.   

 
Breaking of tie vote s.127 

s.127 If, after the recounting of votes under section 126, it has been determined that two 
or more candidates have received an equal number of votes, the returning officer shall 
as soon as practicable after that determination 

a) write the name of each of those candidates on a separate but identical blank 
sheet of paper; 
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 b) fold each sheet in an identical manner so that the names are concealed; 

 c) deposit each sheet into a non-transparent receptacle; 

d) withdraw the number of sheets that are equal to the number of candidates 
required to be elected; and 

e) declare each candidate whose name appears on a withdrawn sheet of paper 
to be elected. 

 
Official election results s.128 

s.128(1) On the fourth day following election day, the returning officer shall proclaim 
elected the candidate or candidates having the highest number of votes for the office or 
offices for which they have been nominated, subject to a judicial recount, if any. 

s.128(2) The returning officer shall give the designated municipal officer and each 
candidate a statement in the prescribed form showing the total number of votes cast for 
each candidate and the number of rejected ballot papers and post a copy of the statement 
in the municipal office.   

 
Retention of election records s.129 

s.129(1) The returning officer shall retain all documents and ballots for an election for a 
period of eight weeks from the day on which they proclaim the result of the election and 
until every proceeding relating to that election pending in the Supreme Court during that 
period, and of which written notice has been received from a party to the proceedings, has 
been finally determined. 

s.129(2) Unless otherwise directed by the Supreme Court, the returning officer shall 
cause all ballots and all documents other than the following, to be destroyed and shall 
record the time, place and method for destruction 

 a) ballot accounts; 

 b) appointment of election officers; 

 c) poll book; 

 d) all oaths and declarations; 

 e) nomination papers; and 

 f) the marked copies of the list of electors. 

s.129(3) The returning officer shall cause the documents for an election retained under 
subsection (2) to be given to the designated municipal officer who shall retain them until 
the next general election.   
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Revision of the list of electors after an election s.130 

s.130(1) Within eight weeks after proclaiming the result of the election, or of the public 
vote, the returning officer shall  

a) submit to council a copy of the statement they issued under section 128 together 
with a compilation of the information contained in the ballot accounts; and 

b) give to the designated municipal officer the names of all electors who were 
sworn in at the polls. 

s.130(2) Immediately after receiving the names under paragraph (1)(b), the designated 
municipal officer shall incorporate into the list of electors the names of all electors who 
were sworn in at the polls. 

 
Production of ballots and accounts s.133 

s.133 On written notice from the Supreme Court, the returning officer or other person in 
whose possession the ballots and ballot accounts are, shall produce them at the time and 
place appointed for the recount, and the ballots and ballot accounts shall remain in the 
custody of the returning officer or other person having lawful custody, subject to the 
direction of the Supreme Court.   

 
Ballot and ballot box offences s.163 

s.163(1) It is an offence for a person 

 a) to forge, counterfeit, fraudulently alter, deface or destroy a ballot paper; 

b) without authority, to possess a ballot paper or supply a ballot paper to another 
person; 

c) to fraudulently put into the ballot box any item other than a ballot paper that 
they are authorized to put in the box; 

d) to fraudulently remove a ballot paper from a ballot box or polling place; 

e) without authority, to destroy, take, open, or otherwise interfere with a ballot 
box or packet of ballots; or 

f) without authority, to print a ballot paper or to print more ballot papers than 
authorized to print. 

s.163(2) It is an offence for an election official to 

a) fraudulently put their initials, other than as authorized by this Act, on the back 
of any paper purporting to be a ballot paper; 

b) place on any ballot paper, except as authorized by this Act, any writing, 
number or mark; or 

c) to neglect or refuse to discharge any duty under this Part.   
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POLL CLERKS 

The following list taken from the Municipal Act describes the duties and responsibilities 
of the Poll Clerk before and after the polls.  Poll Clerks might also have other duties as 
assigned by the Deputy Returning Officer. 

Please refer to the Municipal Act, Part 3 Elections, for all the municipal election details.  
This list only includes excerpts from the Act.  

 

 

Recording of voters for advance poll s.88 

s.88 The poll clerk at each advance polling place shall record in the poll book in the 
column headed “remarks” after the name of each person who votes, a notation that the 
person has voted.   

 
Entries respecting challenges s.100 

s.100(1) If an elector takes the oath or affirmation, the deputy returning officer shall 
enter, opposite the name of the elector in the list of electors, the word "sworn" or 
“affirmed”. 

s.100(2) If the vote of a person is objected to by a candidate or the candidate’s agent, 
the deputy returning officer shall also 

a) record the objection in the list of electors opposite the name of the elector 
using the words "objected to", and adding the name of the candidate, if the 
municipality is using a list of electors for the election; or 

b) record in the poll book a notation to identify the voter who was objected to and 
the candidate who objected, if the municipality is not using a list of electors for 
the election.   

 
Omission from electors list s.101 

s.101(1) A person whose name does not appear on the revised list of electors of the 
municipality is entitled to vote if 

a) the person files with the deputy returning officer an application for registration 
in the prescribed form; and 

b) the person is otherwise qualified to have their name entered upon the list of 
electors or entered on the poll book or other recording system established. 
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s.101(2) If a person receives a ballot under subsection (1), the poll clerk shall record the 
fact in the same way that section 100 requires a challenge to be recorded. 

 

Provision of ballot paper to elector s.102 

s.102(1) On being satisfied that an applicant for a ballot paper is entitled to vote at the 
polling place where they apply for the ballot paper, the deputy returning officer or poll 
clerk shall give the applicant one of each of the ballot papers to which they are entitled. 

s.102(2) Despite subsection (1), if a municipality has a system of voter registration 
established under section 61, a person who applies for a ballot shall swear or affirm an 
oath of eligibility before being given any ballots. 

s.102(3) A suitable mark shall be made on the list of electors against or through the 
name of each elector to whom a ballot paper is supplied.   

 
Voting procedure s.103 

s.103(1) The elector, on receiving a ballot paper, shall promptly proceed into one of the 
compartments provided and, while screened from observation, shall mark their ballot 
paper by making a cross or other mark in the blank space opposite the name of the 
candidate or candidates for whom they vote, or by making a cross or other mark in the 
blank space provided for the purpose of indicating whether or not they are in favour of a 
public vote. 

s.103(2) The elector shall then fold the ballot paper across to conceal the names of the 
candidates and any mark they have made on the face of the ballot paper, leave the 
compartment without delay and, having exhibited the folded ballot paper to the returning 
officer, deputy returning officer or poll clerk, shall, without exposing the front of the ballot 
paper to anyone, deposit it in the closed ballot box. 

s.103(3) After depositing their ballot paper, the elector shall promptly leave the polling 
place.   

 
Mistaken identity s.107 

s.107(1) If a person, representing themselves to be a particular elector, applies for a 
ballot paper after another person has voted as that elector, the applicant, on swearing 
or affirming the oath required under section 99, is entitled to receive a ballot paper and 
to vote. 

s.107(2) If a person receives a ballot paper under subsection (1), the poll clerk shall 
record the fact in the same way that section 100 requires a challenge to be recorded. 
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Votes of deputy returning officers and poll clerks s.109 

s.109 Despite section 102, a deputy returning officer or poll clerk, if a qualified elector, 
may vote at the polling place to which they are appointed.   

Persons attending the counting of the votes s.120 

s.120 The deputy returning officer, their assistants, poll clerks, the candidates and one 
agent for each candidate for each poll, but no other person except with the approval of 
the deputy returning officer, may be in the polling place during the opening of the ballot 
boxes and counting of the votes.   

 
Counting of the votes s.121 

s.121(1) The deputy returning officer for each polling place shall, promptly after the close 
of the poll, open the ballot boxes in the presence of candidates or their agents, count the 
votes in the manner prescribed by section 122, and declare the result of the poll at the 
polling place. 

s.121(2) Despite subsection (1), no ballot box for an advance poll, institutional poll, or 
mobile poll shall be opened until after the final close of all polls on polling day. 

s.121(3) If the deputy returning officer finds any ballot in other than the appropriate 
ballot box, they shall transfer it to the appropriate ballot box. 

s.121(4) The deputy returning officer shall, in counting the votes, reject as invalid any 
ballot 

a) for a reason set out in this Act; 

b) having votes for more candidates than are to be elected; 

c) having a mark or otherwise having been dealt with in a manner by which the 
voter could be identified; 

d) that is unmarked;  

e) that has been marked so that it is not clear which candidate has been voted 
for; or 

f) that has not been supplied by the deputy returning officer. 

s.121(5) The deputy returning officer may appoint persons, in addition to any poll clerks, 
to assist in counting the votes, except the deputy returning officer shall personally deal 
with all ballot papers rejected or ballots objected to during the counting. 

s.121(6) If fewer than 20 ballots have been cast at the poll, those ballots shall be 
combined with the ballots from another poll before being counted.   
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Ballot and ballot box offences s.163 

s.163(1) It is an offence for a person 

 a) to forge, counterfeit, fraudulently alter, deface or destroy a ballot paper; 

b) without authority, to possess a ballot paper or supply a ballot paper to another 
person; 

c) to fraudulently put into the ballot box any item other than a ballot paper that 
they are authorized to put in the box; 

d) to fraudulently remove a ballot paper from a ballot box or polling place; 

e) without authority, to destroy, take, open, or otherwise interfere with a ballot 
box or packet of ballots; or 

f) without authority, to print a ballot paper or to print more ballot papers than 
authorized to print. 

s.163(2) It is an offence for an election official to 

a) fraudulently put their initials, other than as authorized by this Act, on the back 
of any paper purporting to be a ballot paper; 

b) place on any ballot paper, except as authorized by this Act, any writing, 
number or mark; or 

c) to neglect or refuse to discharge any duty under this Part.   

 

 

  

 

 

 



 

 
Board of Revision -- Duties and Responsibilities 

 BOARD OF REVISION  
 
The following list, taken from the Municipal Act, describes the duties and responsibilities 
of the Board of Revision in relation to municipal general elections. 
   
Please refer to the Municipal Act, Part 3 Elections, for all the municipal election details.  
This list only includes excerpts from the Act.  
 

 
 
Council to establish Board of Revision s.63 
 
s.63(1) Each council must establish a Board of Revision that consists of an odd number 
of members who hold office at pleasure. 
 
s.63(1.01) The council must appoint persons as members of its Board of Revision who 
are not a member of council or an employee of the municipality. 
 
s.63(2) Each Board of Revision shall choose a chairperson from its membership. 
 
s.63(3) Each member of the Board of Revision shall, before entering on their duties, 
take and subscribe the oath or affirmation in the prescribed form. 
 
s.63(4) The council shall, by resolution, prescribe a fee to be paid to members of the 
Board of Revision. 
 
 
Chair, quorum, and sittings of the Board s.64 
 
64(1) The Board of Revision shall be presided over by the chair, or in the chair’s 
absence by an acting chair chosen from among the members present. 
 
64(2) The municipality must supply a person to record the proceedings of the Board of 
Revision. 
 
64(3) A majority of the members of the Board of Revision constitutes a quorum of the 
Board of Revision, and if a quorum is not present, the Board of Revision shall stand 
adjourned to the next day, not a holiday, and from day to day thereafter until there is a 
quorum. 
 
64(4) The Board of Revision shall sit on the day before the fourth Thursday in 
September each election year for a continuous period of not less than two hours and 
not more than twelve hours to be determined by the council. 
64(5) The council may, by bylaw, require the Board of Revision to sit at other times in 
addition to the time mentioned in subsection (4) so as to transact its business for a by-
election. 
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Notice of Board of Revision sitting s.65 
 
s.65 At least 10 days before a sitting of a Board of Revision, the designated municipal 
officer must provide public notice of the sitting by 
 

a) posting a written notice of the time and place of the sitting in the municipality’s 
office in a location that is accessible to the public; and  
 

b) publishing the notice in paragraph (a): 
i) in the local media: or 
ii) in the case where there is no local media in the municipality, by any 

other reasonable method appropriate to the municipality. 

 
 

Delivery of list to the Board s.66 
 
s.66 The designated municipal officer shall, at least 48 hours before the day set for revision of 
the preliminary list of electors, deliver to each of the members of the Board of Revision a copy 
of the preliminary list of electors.   
 
 
Applications for revision of the list s.67 
 
s.67(1) Any person who is eligible to vote at an election may apply to the Board of 
Revision to revise the preliminary list of electors on the grounds that the name of 
 

a) an eligible voter is omitted from it; 
 

b) an eligible voter is incorrectly described in it; 
 
c) a person who is not eligible to vote is described in it; or 
 
d) an eligible voter is included in it contrary to the wishes of the eligible voter. 

 
s.67(2) The council may, by bylaw, appoint an agent to make any application to the 
Board of Revision that a person who is eligible to vote at the election could make. 
 
 
Application procedure s.68 
 
s.68(1) An application under section 67 must be made on or before the third Thursday 
in September by leaving the application for revision with the designated municipal 
officer. 
  
s.68(2) The application for revision of the preliminary list of electors shall fully set out  
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a) the name of the person in respect of whom the application is made; 
 

 b) the nature of the revision that is sought; 
 

c) the grounds on which the application is made; and 
 

e) the name, residence, mailing address, and signature of the person making 
the application.  
 

s.68(3) Despite subsection (1), a person may apply to the Board of Revision in person 
on the day of the sitting of the Board of Revision for a revision affecting their name only. 
  
s.68(4) A person who makes an application in person at the hearing must sign the 
application.  
  
s.68(5) If an application is made by a person for the adding or deleting of another 
person’s name from the preliminary list, a notice shall be sent to that person by ordinary 
mail to the address shown on the preliminary list of electors, or any other record of the 
municipality.   
 
 
Revision of the list s.69 
 
s.69(1) The Board of Revision shall consider all applications made under section 67. 
 
s.69(2) If on any application the Board of Revision is satisfied that the preliminary list of 
electors should be corrected, then the Board of Revision shall revise the preliminary list 
of electors accordingly. 
 
s.69(3) If the name of a person qualified to vote is incorrectly spelled, duplicated, or 
improperly described in the preliminary list of electors, the Board of Revision may 
correct such spelling, duplication or description despite the absence of any notice or 
application required by this Act. 
 
s.69(4) If a person’s name is removed from or added to the preliminary list of electors, 
or is changed on the list, in response to the application of some other person, the 
designated municipal officer shall give notice to the person whose name was removed 
or added or changed. 
s.69(5) The notice required by subsection (4) may be given by ordinary mail addressed 
to the address shown on the preliminary list of electors, or any other record of the 
municipality, for the person who is entitled to be given the notice. 
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Revised list of electors s.70 
 
s.70(1) All corrections and revisions made in the preliminary list of electors by the Board 
of Revision shall be shown legibly on it, and the preliminary list of electors so corrected 
and revised shall be certified by the Board as being the revised list of electors for the 
municipality. 
 
s.70(2) The revised list of electors shall be the list of qualified electors for municipal 
elections.   
 
 
Delivery of the revised list s.71 
 
s.71(1) The chair of the Board of Revision shall deliver a copy of the revised list of 
electors to the designated municipal officer and to the returning officer on or before the 
first Thursday of October. 
 
s.71(2) Immediately upon the delivery of a copy of the revised list of electors under 
subsection (1), the designated municipal officer shall issue, by any method that is 
appropriate to that particular municipality, a public notice confirming their receipt of the 
list.  
















































	00 Manual Cover Sheet
	01 Table of Contents
	02, p1 Legislated Dates
	02, p2  Election Calendar
	03, p1 Community Affairs
	03, p2 Municipal Council
	03, p3  Designated Municipal Officer CAO
	03, p4 Returning and Deputy Returning Officer
	03, p5 Poll Clerks
	03, p6  Board of Revision
	04, P1 Appoint of Election Officer_yg3632
	04, p2 Special Ballot Application and Oath_yg4868_b
	04, p3 Preliminary List of Electors_yg3625_b
	04, p4 Oath of a Member of the Board of Revisions_yg3627_b
	04, p5 Notice of Hearing_yg3622_b
	04, p6 Notice of Application for Revision_yg4441_b
	04, p7 Certificate of Board of Revision_yg3631_b
	04, p8 List of Electors_yg3624_b
	04, p9 Notice of Nominations_yg3623_b
	04, p10 Nomination Paper_yg3626_b
	04, p11 Notice of Poll_yg3621_b
	04, P12 Advance Poll oath_yg3633
	04, p13 Poll Book_yg3635_b
	04, p14 Affidavit of Printer_yg3630_b
	04, p15 Oath of a Challenged Elector_yg3629_b
	04, p16 Application for Registration_yg3628_b
	04, p17 Oath of Elector's Assistant_yg4867_b
	04, p18 Oath of Witness_yg4440_b
	04, p19 Authorization of Agent_yg3634_b
	04, p20 Tally Sheet_yg4442_b
	04, p21 Ballot Account_yg4443_b
	04, p22 Oath of Office_yg5196_b
	04, p23 Oath of Allegiance_yg5197_b

