


























  
 

  
 

 

 

  

   

  

 

  

  

   

 

 

 

  

  

 

 

 

  

 

   

 

  

 

 

APPENDIX 1 – REQUIRED DOCUMENTS

 Resume - describing educational and work history, experience and credentials.  The
  resume should include, but not be limited to:

 Applicant’s full name, complete mailing address, telephone number(s) and
  email address(es);

 complete history of education, training and certifications achieved;

 complete business history with an emphasis on the past 10 years; and/or

 business related achievements.

 Education

 degrees, diplomas, trade certificates and training certificates;

 professional licenses, designations and memberships; and/or

 official transcripts from institutions attended for degrees, diplomas, trade
  certificates and/or training certificates;

 Work Experience

 Entrepreneurial Experience

o copies of present and past Business Registration Licenses for all
  businesses indicated on the resume;

o copies of registrations with the proper taxation authorities and
  verification that all taxes have been paid to-date for all businesses
  indicated on the resume; and/or

o copies of shareholder agreements and certificates for all businesses
  indicated on the resume.

OR

 Business Management Experience

o Letters of reference from current and past employers.  The letters
  must:
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 be written on company letterhead; 

 include contact information for the letter’s author; 

 indicate the dates of employment, position(s) held and 
responsibilities of the position(s); and 

 be signed and dated by a current person of authority in the 
business. 

o Applicants working through contracts must include copies of present 
and past contracts. 

AND 

 Relevant work experience for the business being proposed (unless it is 
already demonstrated in the documents provided to show business 
management or entrepreneurial experience) 

o Letters of reference from current and past employers.  The letters 
must: 

 be written on company letterhead; 

 include contact information for the letter’s author; 

 indicate the dates of employment, position(s) held and 
responsibilities of the position(s); and 

 be signed and dated by a current person of authority in the 
business. 

 

 Passports - Photocopies of passports are required for the applicant and every 
dependent family member. All passports must be valid for at least two years from 
the date of application.  

 

 Civil Status Documents - Photocopies of the following documents must accompany 
all applications in order to confirm the identities of the applicant and dependent 
family members.   

 Birth Certificates 

 Marriage Certificate 
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 Common-Law Declaration (see IMM-5285 at www.cic.gc.ca) 

 Death Certificate (if spouse deceased) 

 Divorce Decree (if applicable) 

 Adoption Records (if applicable) 

 Custody Agreements (if applicable) 

 Parental Letters of Consent (from non-accompanying parent) 

 

 Language Test 

 Valid IELTS or TEF test results  

 

 Substantiation of Available Funds - Applicants must provide financial statements 
and other supporting documents to substantiate the value of their net worth.  
Documentation may include, but is not limited to, the following: 

 financial statements for all foreign held bank accounts; 

 real estate and property valuations (with appropriate appraisals and 
accompanying ownership documentation) and bank letters indicating 
outstanding mortgages and other liabilities; 

 transaction records and valuation of all shares held for the previous six 
months, proof of share-holding, broker statements and other applicable 
documentation; 

 income certificate from applicant’s current employer; 

 up-to-date pension, insurance and retirement investments; 

 applicable income/asset ownership documentation. 

NOTE: All financial information and documents must be verified by a certified 
third party.  A certified third party is a professional Yukon accounting firm that is 
licensed in their field and is able to provide verification of an applicant’s claim.  

 

 Settlement Plan - A plan demonstrating how he or she will relocate themselves and 
his or her family to Yukon and take up permanent residence in one of its 
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communities. The Settlement Plan will be reviewed with all applicants during their 
interviews.  It is an important document demonstrating the applicant’s knowledge of 
Yukon, its residents and his or her ability to integrate into the community. The 
Settlement Plan must include (if applicable) but not be limited to: 

 Travel; 

 Moving logistics; 

 Accommodation (temporary and permanent); 

 Household (food, phone, internet, heat, electricity, etc.); 

 Financial (Canadian banks, transfer of funds); 

 School (selection, registration of children), if applicable; 

 Social (community groups, clubs, sports etc.); 

 Timelines for all of the above; 

 Estimated expenses and the applicant’s ability to sustain themselves in 
Canada. 
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Required Documentation after being selected from the pool based on Appendix 1 of YBNP Policy: 

Reference Policy Section 3 for requirements for a completed application.  For example:  

3.7 Identifies documentation that must be provided as signed originals. 

3.8 All other documentation must be notarized copies from a Canadian notary. 

3.9 All Supporting documentation must be provided in English, or be accompanied by a certified translation that includes the 

translator’s certification, name, address, contact numbers and email address. 

 

Digital 

Copy 

Submission 

Date 

Original 

Hard Copy 

Submission 

Date 

Divider 

# 

Item Comment 

   Signed Original - Use of Representative Consent Form IRCC, 

IMM 5476 

 

   Signed Original -  Completed YBNP Application Form  

 Resume (per Appendix 1 in YBNP Policy) 

  1  Full name, address, phone, email 

 Education, training, certification history 

 Business history with an emphasis on the last 10 years 

 Business related achievements 

 

 Education (per Appendix 1 in YBNP Policy) 

  2  Educational background 

 Notarized Original Degrees, diplomas, trade certificates 

 Notarized Original Professional licenses, designations, 

memberships and/or 

 Notarized Original Official transcripts for degrees, 

diplomas, certificates 

 

 Work Experience (per Appendix 1 in YBNP Policy) 

  3a 

 

 

 

 

 

 

 

 

 

 

3b 

Entrepreneurial Experience 

 Signed Original - Copies of present/past Business 

Registration licenses for all business indicated on the 

resume 

 Signed Original - Copies of registrations w/proper 

taxation authorities & verification that all taxes have been 

paid to-date for all businesses indicated on the resume; 

and/or 

 Signed Original - Copies of shareholder agreements and 

certificates for all businesses on resume 

 

OR Business Management Experience 

 Signed Original - Letter of reference from current/past 

employers on company letterhead including: 

- contact info for signatory 

- dates of employment, position, duties 

- signed and dated by current person 

 

 Applicants working through contracts must include copies 

of present/past contracts, and Signed Original of letters of 

reference from your business contracts 

 

AND Relevant work experience for business being proposed: 

 Signed Original - Letter of reference from current/past 

employers on company letterhead including: 

- contact info for signatory 

- dates of employment, position, duties 

- signed and dated by current person 

 

 

 Passports – Photocopies for applicant and each dependent and must be valid for at least two years form the date of 

application (per Appendix 1 in YBNP Policy) 

 

  4 Applicant  

  4a Spouse  

  4b Dependent #1 (if applicable)  

  4c Dependent #2 (if applicable)  

  

https://yukon.ca/en/yukon-business-nominee-program-policy
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 Civil Status (per Appendix 1 in YBNP Policy) 

 

  5 Notarized Original - Birth certificates for all members 

 

 

  5a Notarized Original - Marriage certificate or 

Notarized Original  - Common-law declaration 

 IMM5285E - English 

 IMM5285F - French 

 

  5b Notarized Original - Divorce Decree (if applicable)  

  5c Notarized Original - Death certificate (if applicable)  

  5d Notarized Original - Adoption records (if applicable)  

  5e Notarized Original - Custody agreements (if applicable)  

  5f Notarized Original - Parental Letters of Consent (From non-

accompanying parent) (if applicable) 

 

  5g Original Language Test - Valid IELTS or TEF test results 

(Canada) 

 

 Substantiation of Available Funds (per Appendix 1 in YBNP Policy) 

 

  6 Signed Original - All financial information & documents must be 

verified by a certified 3rd party – professional CPA accounting firm 

that is licensed in their field and is able to provide verification of an 

applicant’s claim.  Documentation may include, but is not limited 

to the following: 

 Financial statements for all foreign held bank accounts; 

 Real estate & property valuations 

 Bank letters indicating outstanding mortgages and other 

liabilities; 

 Transaction and valuation of all shares held for the 

previous six months, roof of share holding, broker 

statements, etc. 

 Income certificate from current employer; 

 Up-to-date pension, insurance & retirement investments; 

 Applicable income/asset ownership docs 

 

 Settlement Plan (per Appendix 1 in YBNP Policy) 

 

  7 Plan demonstrating how the principle will relocate themselves and 

family to Yukon and take up permanent residence.  The plan should 

include: 

 Knowledge of Yukon and its residents 

 Ability to integrate 

 Travel plans 

 Moving logistics 

 Temporary & permanent accommodation 

 Household requirements (food, phone, internet, heat, 

electricity, etc.) 

 Financial (local banking) 

 School (selection, registration) 

 Social (community groups, clubs, sports, etc.) 

 Timelines for above 

 Estimated expenses and ability to sustain themselves in 

Canada. 

 

 Business Plan 

 

  8 Business Plan should include but not limited to: 

 Executive Summary 

 Company and Business Description 

 Financial Projections based on Verifiable Facts and Stated 

Assumptions accompanied with an Excel file 

 Milestones and Timelines 

 Risk Management Plan  

 Market Analysis specific to Yukon 

 SWOT Analysis 

 Organization Structure 

 Management roles and responsibilities  

 Details of Products and Services 

 Marketing Plan and Sales Strategy 

 

  8a Signed Original – professional business valuation if purchasing a 

business - must be verified by a certified 3rd party – professional 

CPA accounting firm that is licensed in their field and is able to 

provide verification of an applicant’s claim (Appendix 1 in YBNP 

Policy) 

 

 

https://www.canada.ca/content/dam/ircc/migration/ircc/english/pdf/kits/forms/imm5285e.pdf
https://www.canada.ca/content/dam/ircc/migration/ircc/francais/pdf/trousses/form/imm5285f.pdf
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Reporting requirements after being accepted into YBNP based on Sections 6, 7 and 8 of YBNP Policy: 

6.3 YBNP Year 1 Obligations: 

6.1  First Meeting 

 

Submission Date Item Comment 

 6.1.1 Performance Contract signed   

 6.1.2.1 Original applicant’s two-year 

work permit 
  

 6.1.2.2 Confirmation of application for 

SIN and Driver’s Licence 

 

  

 6.1.2.3 Legal docs for lease or purchase 

of a residence (lease must be for a min 

of 2 years). 

 

  

 6.1.2.4 Invoices/bills for: 

 Phone 

 Electricity 

 Other utilities 

  

 6.1.2.5 Work plan indicating timeline 

for initial investment in business as 

indicated in the approved business plan.  

 

  

 6.1.2.6 List of all advisors, applicant 

will be using: 

 Lawyers 

 Accountants 

 Etc. 

  

 6.1.2.7 Other documentation as 

required by YBNP: 
  

 

6.3.2  Business Documentation 

 

Submission Date Item Comment 

 6.3.2.1 Business Registration 

 
  

 6.3.2.2 Business premise purchase 

agreement 

 

  

 6.3.2.3 Utility invoices/receipts 

(monthly) 

 Submit with Quarterly financials 

 

  

 6.3.2.4 Capital asset purchases 

 
  

 6.3.2.5  

 Quarterly financials  

 Year-end financial statements  

 Annual business tax returns (T2) 

 CRA Notice of Assessment 

 

  

 6.3.2.6 Other documents  

 
  

 

  

https://yukon.ca/en/yukon-business-nominee-program-policy
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6.3.3  Personal Documentation: 

 

Submission Date Item Comment 

 6.3.3.1 Government issued ID 

 Driver’s License 

 Health Care Coverage 

 

  

 6.3.3.2 Personal residence rent receipts 

or mortgage statements 

 

  

 6.3.3.3  Personal utility 

invoices/receipts for the year 

 

  

 6.3.3.4  Other documents as req’d (ie: 

proof of residence for dependents) 

 Personal tax returns 

 CRA Notice of Assessment 

  

 8.2.1 Candidates and nominees are 

responsible for ensuring they hold a 

valid work permit until they receive 

permanent resident status from IRCC. 

  

 8.2.2 Candidates or nominees may 

request a letter of support for a one-

year extension to their original two-

year work permit, if required to 

complete the process. 

  

 

6.3.4  Business or Residence Scheduled or Unscheduled Visits on a Quarterly Basis: 

Submission Date Business or 

Residence? 

Scheduled or 

Unscheduled? 

Comment 

     

     

     

     

 

7.  YBNP Year 2 Obligations: 

Business Documentation: 

 

Submission Date Item Comment 

 7.1 Business Operational  

 
  

 7.2.1 Year-end financial statements  

 
  

 7.2.4 Business mortgage payments 

 
  

 7.2.5 Business utility receipts 

 
  

 7.2.6 List of business suppliers and 

customers 

 

  

 7.2.7 Other documents 

 
  

Personal Documentation: 

Submission Date Item Comments 

 7.1 Candidate and dependents residing 

year-round in the Yukon by Year Two 

 

  

 7.2.2 Personal residence rent receipts 

or mortgage statements 

 

  

 7.2.3 Personal utility receipts  

 
  

7.3  Final Business or Residence Scheduled or Unscheduled Visit: 

Date Business or 

Residence? 

Scheduled or 

Unscheduled? 

Comment 
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8.  YBNP Final Approval for Support for Permanent Residence 

Submission 

Date 

Item Comment 

8.1 Permanent Resident Requirements 

 8.1.1 Completed necessary requirements within the 2-yr work period   

 8.1.2 Provide original English proficiency certification: Minimum level 4 

IELTS or TEF Canada 
  

 8.2.1 Candidates and nominees are responsible for ensuring they hold a 

valid work permit until they receive permanent resident status from IRCC. 
  

8.1.3 Following milestones and/or docs must be present in order to consider a candidate for nomination to IRCC for PR: 

 8.1.3.1 Residency in Yukon 

8.1.3.1.1  Lease agreement or mortgage for residence 

8.1.3.1.2  Utility bills & payments in their name(s) 

8.1.3.1.3  Yukon Driver’s License and Health Card, if applicable. 

8.1.3.1.4  Personal tax return & CRA Notice of Assessment 

8.1.3.1.5  Confirmation of child school enrollment (if applicable) 

  

 8.1.3.2 Business is Operational 

8.1.3.2.1  Components of approved business plan are in place 

8.1.3.2.2  Business licenses and registrations 

8.1.3.2.3  Registration with CRA and tax number 

8.1.3.2.4  Business tax return (T2) & Notice of Assessment 

8.1.3.2.5  Purchase agreement (for business purchase) 

8.1.3.2.6  Shareholder Agreement (for partnership) 

8.1.3.2.7  Invoices and receipts (for business start-up) 

8.1.3.2.8  Notice to Reader financial statements 

8.1.3.2.9  List of suppliers and contact numbers 

8.1.3.2.10 List of purchasing businesses for finished goods (manufacturers) 

  

 8.1.3.3 Investments Complete 

8.1.3.3.1  Agreed to dollar value investment met (re: Business Plan) 

8.1.3.3.2  Purchase contracts for business/property 

8.1.3.3.3  Legal documents (incorporation, partnership, etc.) 

  

 8.1.3.4 Meetings  

8.1.3.4.1 Scheduled meetings attended 

8.1.3.4.2 Scheduled meetings met requirements 

8.1.3.4.3 Site visits are satisfactory 

  

8.2 Extension of Work Permit: 

Submission 

Date 

Item Comment 

 8.2.1 Candidates and nominees are responsible for ensuring they hold a 

valid work permit until they receive permanent resident status from IRCC. 
  

 8.2.2 Candidates or nominees may request a letter of support for a one-year 

extension to their original two-year work permit, if required to complete 

the process. 

  

 8.2.3 Economic Development reserves the right to deny a request for an 

extension 

 

  

 

Monitoring Activities: 

Date Activity Comment 
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