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Guidelines: Oil and Gas Transmittal Letter 
Updated September 16, 2009   
 

 
An Oil and Gas Transmittal Letter is recommended 
when a submission is made to Oil and Gas 
Resources. It provides useful contact information, 
and one transmittal letter can be used to submit 
multiple documents sent by the same contact 
person.  
 
Rights Management forms and guidelines can be 
accessed online at 
http://www.emr.gov.yk.ca/oilandgas/guidelines_for
ms.html.  
 
Online forms contain interactive fields. Information 
is entered by pointing and clicking to locate the 
insertion point, and typing the information. Use the tab key or the mouse to move to the 
next entry field. Note: If you wish to save or e-mail the form, you require a copy of 
Adobe® Acrobat® Standard, or Adobe® Acrobat® Professional installed on your computer. 
If you are using Adobe® Reader®, you will be able to print the completed form; however, 
you will not be able to save it. 
 

MODES OF DELIVERY 
Forms may be delivered to Oil and Gas Resources via: hand delivery, mail, courier, fax, 
or e-mail. Check the guidelines for individual forms for delivery instructions.  
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 INSTRUCTIONS FOR COMPLETING THE 
OIL AND GAS TRANSMITTAL LETTER 

One transmittal letter can be used as a cover for multiple forms when one person is the 
contact regarding the submissions. 

Available online at www.gov.yk.ca/forms/o.html

Available online at www.gov.yk.ca/forms/o.html

Available online at www.gov.yk.ca/forms/o.html

Available online at www.gov.yk.ca/forms/o.html



 
 
    
  Guidelines: Oil and Gas Transmittal Letter 

 page 3 of 4 

Oil and Gas ResourcesOil and Gas Resources

 

Above the Line 
This area will be completed by staff at Oil and Gas Resources. 

 

Disposition, Date Sent, Total pages 
Indicate the disposition(s), date sent, and total number of pages included in the 
submission. If more room is needed to indicate dispositions, use the comment box at 
the bottom of the form.  

Name of sender. 
The name of the sender is the full legal name of the company. 

Capacity of sender. 
The sender can be a disposition holder, secured party, designated representative, or an 
agent. 

Mailing address. 
Indicate full mailing address of sender. 
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Contact information. 
If you wish Oil and Gas Resources to direct inquiries to a specific person, indicate his or 
her contact information here.  

List of attachments.  
List the names of the items being submitted. Use additional copies of the transmittal 
letter if more space is required.  

 

Comments. 
Use the comment box for any special instructions or notes regarding the submission. 
Use additional copies of the transmittal letter if more space is required. 

 
 


