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Application 

This policy applies to all Health and Social Services employees. 

Purpose 

This policy outlines the process for agents completing the Health Information Privacy 

and Management Act (HIPMA) privacy training and employees completing the 

Introduction to the Access to Information and Protection of Privacy (ATIPP) Act Level 1 

training. 

Definitions 

Agent means a person (other than a person who is prescribed not to be an agent of the 

custodian) who acts for or on behalf of the custodian in respect of personal health 

information, including for greater certainty such a person who is (a) an employee of the 

custodian, (b) a person who performs a service for the custodian under a contract or 

agency relationship with the custodian, (c) an appointee, volunteer or student, (d) an 

insurer or liability protection provider, (e) an information manager, (f) if the custodian is a 

corporation, an officer or director of the corporation, or (g) a prescribed person. 

Custodian means the Department of Health and Social Services ("HSS"). 

Information Manager means a person (other than a person who is prescribed not to be 

an information manager) who, for or on behalf of a custodian (a) processes, stores, 

retrieves, archives or disposes of information, (b) strips, encodes or otherwise 

transforms identifying information to create information that is not identifying 

information, (c) provides information management or information technology services, or 

(d) provides a prescribed service.












